Departmental Examination-2017
(For Promotion on the post of Naib Tehsildar Election)
Administrative / Accounts Rules (2™ Paper with the aid of Books)

HME : 3 Hours
(a) Maximum Marks : 100
(b) Individual Section Pass Marks : 40%
(© Aggregate Pass Marks 1 45%

ructions:

All the instruction read carefully.

Questions have been translated in Hindi for facilitation.
Attempt questions strictly as indicated Section-wise.
Answers can be written in Hindi OR English.

Write answers quoting relevant Rules/Authority.

Marks for each section/question are indicated in Bracket.

All the guestions are compulsory.
Only Bare Act/Rules are allowed. No Guide, Help Book bearing any annotated

commentary version of the Act/Rules are allowed.

ion: A Marks: 50

Which is the issuing authority of Haryana Civil Service Rules, 2016? What is the date
of commencement of these rules and repeal the previous Punjab Civil Service Rules?

Es

Who is competent to Relax, Change or interpret Haryana Civil Service Rules?

Whether Haryana Civil Service Rules, 2016 apply to the Secretariat Staff of Haryana
Vidhan Sabha?

Write in which Annexure of Haryana Civil Services Rules, 2016 the terms and
conditions of deputation from an organization to a Department of Haryana is
contained? :

Who is responsible for attestation entries in the Service Book of a Govt. Employee?
ReCenFiy the Govt. has created a new District namely Dadri notification of which has
been issued? The post of Election Naib Tehslidar for the said District is to b
created, describe to whom the case for creation of post is to be sent? -
.Explain the word ‘Nominee’ in respect of a Govt. Employee?

efine ‘Administrative Department’,

efine ‘Foreign Service',
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Secton B Maris: 20

26  What do you understand with ‘Appointing Authority” in regard to the Haryana
Civil Services (Punishment & Appeal) Rules, 20167

27.  Who is competent to impose Minor and Major penalty to a Class-1 or Class-11
officers?

28; What is the limitation to file appeal after imposing penaity to a Govt. 2 official?
29. Is an Inquiry Officer is entitled to proposed or recommend any penalty?

30. What do you understand with ‘Punishing Authority’ in regard to the Haryana Civil
Services (Punishment & Appeal) Rules, 20167

31, _Is the authority competent to award punishment or drop the charges without
= ii@‘resorting the procedure of conducting the enquiry?

32. Explain the manner of revision appeal in case of Disciplinary Proceeding.

33. In case as Appellate Authority increase the penalty inflected by subordinate
authority, what is the further action of the delinquent official?

34,  Who is entitled to have a right to file appeal under HCS (P&A) Rules, 2016 ?

/ 35. A Govt. Employee' has been compuisorily retired by the authority. Does it come
\\ under the ambit of punishment under the Punishment and Appeal Rules?

2X 10=20
Section: C Marks: 30
36, What is the Budget Manual Forms 26 & 29?

37.  Under which Rule of the PFR an Advance can be drawn from the Treasury?

38. How payment can be made to a private party by the DDO?
39.

What are the general rules governi i i
verning calculations interest recoverable
Government Advances? ‘ >

4 “Can a Class-IV Govt. Employee be deputed to bring Cash from the Treasury Bank?

What is permanent Advance and how the amount of Permanent Advance fixed?

What are the responsibiliti i i i i
overcharges? ponsibllities for Drawing and Disbursing Officer in regard to the
34
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fi Departmental Examination-2017

(For Promotion on the post of Naib Tehsildar Election)
Administrative / Accounts Rules (2™ Paper with the aid of Books)

TIME : 3 Hours :
(a) Maximum Marks : 100
(b) Individual Section Pass Marks : 40%
(©) Aggregate Pass Marks 1 45%
Instructions:
0 All the instruction read carefully.
(i) Questions have been translated in Hindi for facilitation.
(i) Attempt questions strictly as indicated Section-wise.
(iv) Answers can be written in Hindi OR English,
v) Write answers quoting relevant Rules/Authority.
(vi) Marks for each section/question are indicated in Bracket.

(Vi) All the questions are compulsory.

commentary.version of the Act/Rules are allowed.

i Section: A ‘ : Marks: 50

L. Which is the issuing authority of Haryana Ci\)il Service Rules, 2016’? What is the date

Only Bare Act/Rules are allowed. No Guide, Help Book bearing any annotated

of commencement of these rules and repeal the previous Punjab Civil Service Rules?

2. Who Is competent to Relax, Change or interpret Haryana Civil Service Rules?

3" \ihether Haryans Civil Service Rules, 2016 apply to the Secretariat Staff of Haryana
 Vidhan Sabha? i g

4.  Write in which Annexure of Haryana Civil Services Rules, 2016 the terms and
_conditions of deputation from an organization to a Department of Haryana is
~ contained? | AT S e T oo '

5. Who is responsible for attestation entries in the Service Book of a Govt. Employee?

6. | Recently the Govt. has created a new District namely Dadri noﬁ;ﬁiiéfibn of which has

been issued? The post of Election Naib Tehsiidar for the said District is to b
created, describe to whom the case for creation of post is to.be sent?

7. Explain the word ‘Nominee' in respect of a Govt. Employee?

8. Define *Administrative Department’,

9. Define ‘Foreign Service',




10.
14,
12

13

14

15

16

21

22

23

24

25

* ™ AdMinis Ualive fhpeunts Ry, Cheellon, gt
Define ‘Lien’, &Y .

Define the term ‘Member of Family’ for the purpose of payment of G.P.F.

Who can cancel OR revise nomination for the purpose of payment of GPF?

Whether the payment of GPF can be made to the person other than the Nominee?
If yes under which term of the Rule it can be done?

What is the minimum and maximum subscription to the GPF Account?

Write any two purposes for GPF Advance and any two conditions of the said
advances ; 52
Upto what extent withdrawal from the GPF Account s permissible for higher
education?

Whether the powers prescribéd.-under the Haryana Civil Services Rule, 2016 can be
re-delegated to Non-Gazetted Officer? Explain the Ruyle,

What do you understand by the term ‘Headquarters’ in the contest of TA, Rules,
2016? What are its terminal [imits? :

Can Travelling Allowance is payable to a Gowt, Employee who appear for
departmental examination?

Write the full form of the Rules under which the TA Rules are governed?

What do yoy understand ‘Loca] Journey’ while on tour? What is the limit of ngit e
Journey within the State o out of the State? o g

2X 25=50
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Sect%on: B | Marks: 20

26  What do you understand with *Appointing Authority” in regard to the Haryana
Civil Services (Punishment & Appeal) Rules, 20167

27. Who Is competent to impose Minor and Major penalty to a Class-1 or Class-11
officers?

28; What is the limitation to file appeal after imposing penalty to a Govt. a official?
29. Is an Inquiry Officer is entitled to proposed or recommend any penalty?

30. What do you understand with ‘Punishing Authority” in regard to the Haryana Civil
Services (Punishment & Appeal) Rules, 2016?

1;Jls the authority competent to award punishment or drop the charges without
SRS 4 resorting the procedure of conducting the enquiry?

32. Explain the manner of revision appeal in case of Disciplinary Proceeding.

33. 1In case as Appellate Authority increase the penalty inflected by subordinate
authority, what is the further action of the delinquent official?

34, Who is entitled to have a right to file appeal under HCS (P&A) Rules, 2016 ?

35. A Govt. Employee has been compulsorily retired by the authority. Does it come
”\\ under the ambit of punishment under the Punishment and Appeal Rules?

2X10=20
Section: C & Marks: 30
36. What is the Budget Manual Fofm;.=, 26 & 29?
37.  Under which Rule of the PFR an Advance can be drawn from the Treasury?
38. How payment can be made to a private party by the DDO?

39. What are the general rules governing calculations interest recoverable on
Government Advances?

e ~Can a Class-IV Govt. Employee be deputed to bring Cash from the Treasury Bank?

41. What is permanent Advance and how the amount of Permanent Advance fixed?

42.  What are the responsibilities for Drawing and Disbursing Officer in regard to the

overcharges?
3/4
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43.  When will the recovery of advance commence from the employee who has takei*\g““
advance for purchase of Motor Advance. . ¢

44.  What steps are required to be taken by the DDO before submitting the bills in the
Treasury?

45.  Write any four types of advances can be given to a Govt, employee out of the Govt,
Funds? : ;

46. What‘is the validity of the Treasury Cheque?

47.  What is meant by physical verification of Store Items?
48.  What is Public Accounts Committee (PAC)?

49.  Who is responsible for reconciliation of expenditure?

~._50. What is the due date for payment of pay & allowances of a Government employee,
/ | . _
/ 2 X 15=30
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Departmental Examination-2017

feamfia ofEmr—2017
(For Promotion on the post of Election Kanungo)
et Sl @ e R &R @ fag

Election Laws Hatas s
(Without the aid of Books) | TP D FEIAT B (97
Time Allowed: 3:00 Hrs. | B FEI: 3 HUC

a |Maximum Marks (3TfRIwaH i) 100

b | Individual Section Pass Marks 40%

: U 3d
C | Aggregate Pass Marks (1 U ) 45%

Instructions: S 3T: :

L. Questions have been translated in Hindi for facilitation.

(i)  Attempt the questions strictly as indicated Section-wise.
IFEMT B i SR IFTEAR & T 5 BN |

(i)  Answers'can be written in Hindi OR English. -
yeHl @ IR B a1 iUl § oy o g 2

(iv)  Write answers quoting relevant Articles/Section/Rules.

SR FHHT Agwe, URT 9 Fram #t g gv ford |
(v)  Marks for each section/question are indicated in Bracket.
wﬁw/m%wﬁeﬁmmél :
(vi)  All the questions are compulsory. :
T ue Afard 1
~_ Section-A R o B
\arkes-tw ' FHH—40

1. What is the term of the office of President?
MY @) ggmafy war & ?

2. What is the duration of State Legislature
5y e Aol oY safy qar & ?

3. What are the disqualifications laid down in the Const:tutlon for membershsp of
__ Legislative Assembly? :
TEEIE s ﬁumm%m%%ﬁwﬁ?ﬁmqﬁﬂ?f??

4. How many seats are allocated in Lok Sabha from Haryana State out of which how
many reserved for Scheduled Tribe?

mﬂmﬁgﬁwmﬁﬁﬁmﬁ%ﬁmﬁa%wﬁﬁﬁﬁﬁmﬂiﬁmmﬁf$m
@ fog oRfa 2 7

(/¢



Eleebion Kays. cleetion mwm% Y.

5. Who appoint District Election officer? Whether more than one officer can be appointed
District Election Officer for a District? - - = % . ]
frer frate et &1 FIfe o ova & ? @1 @ § wuRr frer fafe s,
el & fFrgaa a) woa & 7 | ‘

6. Explain the disqualifications for registration in an Electoral Roll.

frafas e § dofiga fey o @ Préaet o7 Soorg B3

7. Can name of a person be registered in the Electoral Roll of more than one
Constituency? ‘
TN TH AR BT A T § e Frafert &t @) Frafas mmEen #F deliea fear o wwa
87 |

8. Who will make the arranggnent of Polling Station for a Constituency?
frates &3 @ forw waem BT YI=T DI BYal & ?

9. Who is competent to appoint Presiding Officer for Polling? : ‘ ST
W%Wﬁaﬁﬁwﬁﬁgﬁﬁm$mﬂﬁmﬂm%?
10. In case of absence of polling officer at Polling Station, Whether Presiding Officer-can
appoint any person as Polling Officer, present at polling station? - o
e /AT D § A fET srquRe & wT 5w RURY ¥ Ao s saar dv
IR AR forel ey &) Aae RGN FRped @) woar 27 |

11, Who is competent to maintain delimitation order?
TR ST DY e qHG Y@ B I P wee € ?

"\, 12. Police officers drafted for conduct of election are treated on deputation? Write the
& ‘-\ relevant Section. :
Wﬁgﬁm'mﬁﬁﬁrw@u@wéwmmﬁmwwwn
N THEfRE aRT o ?

13.  What is the meaning of Political Party?
o aret @ aref @y & ?

14. What are the duties of a Polling Officer?
AR RN B Far TG } 7

15. What arhoun‘t‘of Sécﬁ'rity deposit would be rE:quired by a Si:hedul&l Caéte Candidate
to contest Lok Sabha Election from Haryana? . o ke
vﬂaﬁaﬁahqéaﬁwtﬁﬁwaﬁf%ﬁwﬁ%mmﬁa%WWWﬁmﬁa%?“" .

16. How the list of contesting ca‘ndidates prepa;ed !_- '

24




17 Whether a person disqualified under the Constitution OR any Act can be appomted as

Election Agent, if no under which Section/rules?: -
wﬁémﬁﬁmﬂﬁmmsﬁﬁw%mﬁ?ﬁﬁmwﬁwwm
ﬁrgaﬁﬁ?mmw% uﬁa@rﬁrﬁo—am/ﬁwaﬁm? |

18.  Who fixes the time of poll and what are the minimum hours?. s
W$WWWWW?WWWWW?7

19. If name of a persoh is registered in the electoral roll for that Constituency more than
once? Whether he/she cast his/her vote twice, if yes please mention the provision?
uﬁ‘:ﬁﬁrmﬁamw%ﬁmwﬁﬁwﬁa@wwwﬂw%ﬁwaw@
mmwaﬂw% aﬁﬁﬂmﬁammﬁmmﬁ7

20. What amount is fixed as security deposit for the candidate of Parhament and Vidhan
abha Elections?

- Wwﬁmwﬁmﬁzﬁmaﬁﬁ%mmwmﬁaﬁa%?

m,

g dee e o D NS . . (2x20)
Séction B giﬂ!!!"@
Markes-10 : 3H—10

21. A proposer sxgns for two candidates for Presidential Election, is it acceptable?
Wwﬁmwwﬁaﬁmﬂ%mmmﬁq?wﬁmé?

22. Who is empowered to fix programme of Presidential Electlon?
Wﬁfwa%mﬁma%ﬁa%ﬂaﬁmﬁﬁﬁm%w% :

23. What amount is fixed as secunty deposit for the candidate of Pre5|dent1a| Election ?
W@?ﬁﬂﬁﬁfﬂﬂ%ﬂaﬁﬁiﬁﬁﬂmmﬁﬂ?ﬁﬁﬂﬁﬁ%

24. How many nomination papers can be filled by a candidate for contesting presidential
election?

«‘\\25 How many proposers and seconders are required for Vlc-Pre5|dent|al Eiectnon‘?
i \wmwﬁwmﬁwﬁmw%?

| (2x5)
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| i‘_f Clection omo - Cleetion

‘Section-C A SFHET—T
Markes-10 R e HH—10
26.  Who will signed the application pertaining to the Registration of an organization/ &
Association as Political Party and to whom it sent ? _ .
mWﬁvﬁﬁmmiﬁwﬁdﬁﬁaﬁwﬁémuﬁﬁﬁww
27.  Please write the condition for recognization as a State Party?
I T B B9 ¥ ATGET Wa e D forg w ford |
28. Can a candidate of recognized Political Party choose the election symbol out  of
free symbols? T e g ]
wmmmmﬁaﬂs‘mwm'mwmm%?
29. When a candidate shall be deemed to be setup by a political party?
aﬁém&ﬁﬁﬂﬂvmﬁfﬁﬁmmwﬁmmwm 7
30, Who is empowered to remove any difficulty which may arise in relation to
implementation of any provision of Election Symbois (Reservation & Allotment)
order, 19867 :
frafem vdie (eREv 3R oEes) e, 1968 @ sl Swe=l @ FEEET § PR
FE B R BH D T P WEE P
: . (2X5)
Section-D AT
Markes-20 _ _ : 3H—20
31, Name the Form in which notice of final publication of Electoral Roll is issued by the
Electoral Registration Officer? =
| w fio womr & e weETE fhar S 7 ‘ '
32. In which language the Electoral Roll in Haryana is prepared?
. gRaron # waeTdr A fea A1 # FAR B T 8 7
33, Name the Form required for registration of overseas e!ectbr in the Electoral Roll?
34. What is the period prescribed under law pertaining to preparation of Electoral Roll to
file Claims & Objections?
A —
35. How the names of electors arranged in Electoral Roll?

T e ¥ frafast @ AW e o9 4 W W € 7

blg
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37,

v ~ Sleetion owg . Greetion

Write about the procedure to' be followed by the Designated Officer on Form

regarding claim, objection & correction received by him.
W%?e 'agrumaaﬁaqu%a%tﬁnﬁwmmmm%ﬁ@?

Which Forms are required for following Actions:-
e Rt & e BN ¥ gus U &
-Notice of Publication of Electoral Roll in Draft,
B YToU & TP BT T |
-Application form for correction to particulars entered in the Electoral Roll
f Gl % ARG '

-Application form for inclusion of overseas electors,

&IRT ¥ TS BRETY B ST BT Yrwy
-Statement as to place of ordinary residence by a person holding a declared office
ﬁrﬁawaﬁwmﬁmﬁmﬁﬁmv@ﬁw‘m%mﬁﬁmﬁ;

Whether Elegtoral Registration Officer accepted any claim without any inquiry?

wﬁﬁwﬁwa@mﬁﬁmﬁwﬁmaﬁﬁémﬁhﬁwawm%?

39.  Write the complete name of Rule under which Electoral Roll is to be prepared and
since this Rule is came into force? ' g o o
ﬁﬁwwﬁaﬂﬁw@%wﬁmﬁmwww%ﬁiwﬁmméw%?
40.  Under which Rule the_ Electoral Registration Officer issue identity card for Electors?
WWWWW%WW@WWWW%?
Section-E SRS

Markes-20 o
41. ! :
Sabha & Haryana Vidhan sabha is fixed?

42,

43.

45,

| - HH—20
What is the maximum amount of the Election Expenses for a candidate of Lok

aﬁmwasﬁawnﬁamw@maﬂﬁr%mw@éaﬁwmﬁam%?

What do you mean by marked copy of the Electoral Roll?
. Wﬁ%mﬁmwlaﬁm%?

Define the ‘Electoral Rol’ relating to election by Assembly Members maintained
under section 152 of RP Act, 19517
ﬁmmwﬁﬁwﬁaﬂmiﬁﬁﬁmaﬁvﬁﬁsmﬁlﬁ@a
S, 1951 Y T 152 B T RIR B oy @ 7

~ Write the Nomination Form No. and Form No. of Affidavit filed by a candidate for

filling up to seat of State Assembly?
wﬁmﬁwwfﬁﬁwwwmwaﬂmﬁmﬁqmﬁwww
D B B THP fory ?

-~ In which Form list of Contesting Candidates of Lok Sabha & State Assembly is

prepared? Languages approved for Haryana be indicated?

S’/g
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46.
a7

48.

49,

50.

Ay

RAT 157 B g B W

B oraelfat @ W Rrw ot &
ST &2 ,

What is N.O.T.A. and writ its full form?
ST T & qRr Ty oot wa o ?

Who grant Election Certificate to the Returned

Under which rule the inspection of account of elect

there any fee i%%escribed by the Election Commission?

&7 f

FrerifRa @ 2

Write the full form of the following:-

0 o
CEOQ. . .
M.C.C.
MCMC,

Write the purpose of the followi
Y B

-Form-10
-Form-20 |
-Form-13F
-Form-18

T Ty oy w1t 31 qof vy R

ng Forms during the Election:-
F 5 v 'F‘:FQ ST &

1 W »
‘; 7 %ﬁ;
ko s 2

Candidate and in which Form?
] ' BH H ?

lon expenses can be done? Is

mﬁmﬁwmwe?wmmmm
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